


Nellie Carlson School

Our Commitment to High Quality Learning Environments

At Edmonton Public Schools, we are deeply committed to the success and well-being of our students. Each student deserves

a welcoming, inclusive, safe and healthy learning environment that supports their learning, respects diversity, and nurtures

a sense of belonging.

As a Division, we have established clear behaviour expectations for all students, from Kindergarten to Grade 12. The

expectations are outlined in the Board’s Student Behaviour and Conduct Policy which was developed in consultation with

students, parents, staff and community members. The policy outlines the rights and responsibilities of students and our

expectations for student conduct, and the potential responses when students demonstrate unacceptable behaviour.

The role of parents and families in their child’s education plays a vital role in promoting positive student behaviour.

Partnerships with families continue to make a difference for our students and staff. By working together, we will ensure our

students learn the importance of good character and conduct, and our schools will remain safe and secure places to learn

and thrive.

Trisha Estabrooks

Board Chair

Student Success and Safety—Our Highest Priorities

It is our shared responsibility to ensure that each student can learn and realize their potential within a safe and caring

learning environment. In addition to teaching the necessary learning outcomes, our schools are places where students can

develop the character and skills needed to become responsible, respectful, compassionate and successful citizens.

School staff use Board Policy HG.BP—Student Behaviour and Conduct as the basis for creating this Student Rights and

Responsibilities document. This document is designed to communicate expectations, and balances the overarching rights

and responsibilities that are communicated in our policy with the unique context of each school. The expectations and

processes outlined in this document are implemented by principals in collaboration with school staff, parents and local

communities.

Ensuring each student can thrive in a safe, productive and welcoming learning environment is essential to our work in

improving student achievement and high school completion rates. By working together to promote positive attitudes and

responsible, respectful behaviour in our schools, we believe students will receive the greatest benefit during their

educational journey.

Darrel Robertson

Superintendent of Schools
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Supporting Student Success

Members of the Edmonton Public Schools community, including students, parents, staff and trustees, have a

shared responsibility to help students be successful in school. Safety and well-being is fundamental to our

students thriving as learners, and experiencing success and fulfillment both at school and in their lives. This

Student Rights and Responsibilities document has been created to communicate clear expectations for how our

students are expected to behave in order to ensure they become the best students and citizens they can be.

Parents support their child’s success and positive behaviour by:

● taking an active role in their child’s personal and academic success

● reviewing expectations outlined in this document with their child and helping them develop the skills

required to meet the school’s expectations

● helping them to attend school regularly and punctually

● encouraging and modelling collaborative, positive and respectful relationships with others in the school

community

● contributing to a welcoming, caring, respectful, and safe learning environment

● reporting to the school any circumstances which may impact student safety

Students are responsible for their behaviour and effort, and are expected to:

● contribute a welcoming, caring, inclusive, respectful and safe learning environment that commits to

anti-racism and equity

● learn, practice and demonstrate positive personal and interpersonal skills and attributes

● use their abilities and talents to gain maximum learning benefit from their school experience

● attend school regularly and punctually

● be accountable for behaviour which impacts others in the school, whether or not the behaviour occurs

within the school building or during the school day or by electronic means

School staff will help your child succeed by:

● providing a welcoming, caring, respectful, inclusive and safe learning environment that respects diversity,

commits to anti-racism and equity, and fosters a sense of belonging

● ensuring that students and parents understand the school’s expectations for student behaviour

● establishing supports and processes at the school to proactively guide positive student behaviour

● helping students develop and practice the skills and attributes to meet these expectations

● working with students, parents and other school staff to address behaviour concerns, including

implementing appropriate responses to address inappropriate student behaviour

To support a shared understanding of the language and intent of this document, refer to the glossary for a

definition of terms.
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Our Belief and Commitment

At Nellie Carlson We Believe:

Nellie Carlson School is a safe and caring environment that promotes tolerance, dignity and belonging

among its students, staff and greater community. Students are provided with opportunities to develop the

skills and attitudes necessary to meet the challenges of the future and become responsible and productive

citizens. Any behavior that disrupts or detracts from the learning climate of the school is unacceptable and

infringes upon the rights of others. To ensure a positive climate that promotes student learning, the

following policy will be used.

Mission of Nellie Carlson School:

It is the mission of Nellie Carlson School to ensure high levels of learning for ALL

students. To facilitate the successful completion of this mission, the staff of

Nellie Carlson School believe that all adults in our building must take collective

responsibility for the achievement of all of our students. We believe that

a collective systematic approach allows us to succeed where traditional individual teacher approaches may not.
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Rights and Responsibilities

Our school Division recognizes the following fundamental rights and responsibilities:

All students have the right to be treated with dignity, respect and fairness by other staff and students.

Students, parents, staff and trustees have a shared responsibility to create and support welcoming, caring,

respectful, inclusive and safe learning environments.

All members of our school community are expected to respect diversity and not engage in any form of bullying,

harassment, threats, intimidation or discrimination on the basis of race, religious beliefs, color, gender, gender

identity, gender expression, physical disability, mental disability, ancestry, place of origin, marital status, source

of income, family status or sexual orientation.

Students and parents have a right to be informed about Division and school expectations for student behaviour.

To support this right, all schools’ Student Rights and Responsibilities documents will be posted on SchoolZone

and on school websites.

These rights and responsibilities are communicated in the Alberta Human Rights Act and the Education Act and

are reinforced in Division policies and regulations which are publicly available and include AE.BP—Welcoming,

Inclusive, Safe and Healthy Learning and Working Environments, HG.BP—Student Behaviour and Conduct,

HG.AR—Student Behaviour and Conduct, HFA.AR—Sexual Orientation and Gender Identity and HAAB.BP –

Anti-Racism and Equity.
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At Nellie Carlson School, everyone in our school community has the right to learn and work in an environment

that is respectful, inclusive, safe, healthy and focused on learning and success. In order to preserve these rights,

students must also be aware of their individual responsibilities.
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Student Behaviour Expectations

To ensure that Nellie Carlson is a positive learning environment for everyone, all students are expected to comply

with expectations set by our school Division, as well as school rules which are in place for the benefit of all

members of our school community. These expectations apply to all students in the school community. This

includes both in-person and online.

Board Policy HG.BP – Student Behaviour and Conduct and Administrative Regulation HG.AR – Student Behaviour

and Conduct outline that students are expected to behave in accordance with section 31 of the Education Act

which states that, a student, as a partner in education, has the responsibility to:

● attend school regularly and punctually,

● be ready to learn and actively engage in and diligently pursue the student’s education,

● ensure the student’s conduct contributes to a welcoming, caring, respectful and safe learning,

environment that respects diversity and fosters a sense of belonging,

● respect the rights of others in the school,

● refrain from, report and not tolerate bullying or bullying behaviour directed toward others in the school,

whether or not it occurs within the school building, during the school day or by electronic means,

● comply with rules of the school and the policies of the Board,

● cooperate fully with everyone authorized by the Board to provide education programs and other

services,

● be accountable to the student’s teachers and other school staff for the student’s conduct, and

● positively contribute to the student’s school and community.

Furthermore, students are expected to:

● resolve conflict or seek assistance to resolve conflict in a peaceful, safe, and non-threatening manner

that is conducive to learning and growth. Strategies for addressing conflict between students may

include counselling, mediation, or forms of restorative practice.

● use school and personal technology appropriately and ethically

● ensure that they conduct themselves with academic integrity and refrain from and report all incidents of

academic misconduct including, but not limited to, cheating and plagiarizing.
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Responsible and Ethical Use of Technology

Our Division is committed to assisting students to become ethical, informed digital citizens. We strive to ensure

that appropriate and responsible technology use supports high quality teaching and learning, while also ensuring

a respectful, inclusive, and safe learning and working environment.

Technology refers to any computer, software, network, or internet access on any electronic device, including

those owned by the student or the Division. Division technology is intended for educational purposes and cannot

be used for purposes that are illegal, unethical, disrespectful, hateful, inappropriate, or that cause harm.

Students are accountable for their behaviour when using technology, including when a student’s online

behaviour outside of the school building or beyond the school day impacts others in the school community. A

range of responses as outlined in HG.BP – Student Behaviour and Conduct and HG.AR – Student Behaviour and

Conduct, including loss of technology privileges, may be put in place to address unacceptable use of technology.

As digital citizens, students have the following responsibilities:

● Demonstrate respect and integrity

o understand that expectations for conduct and academic integrity while online, including when

using personal devices and outside of school hours, are consistent with school and Division

expectations (for example, students should only join online classes in which they are enrolled)

o use good judgment and participate appropriately in online environments such as meetings,

chats, and other applications, and when posting or sharing digital content

o communicate in a manner that is appropriate, respectful and inclusive at all times

● Be safe and secure

o protect passwords and personal information of self and others including photos, name, age,

address and other contact information

o students must ensure they log in only to their assigned EPSB account, and log off devices and

meetings when finished

o obtain permission before downloading files, including games, music, and movies

o report, and refrain from searching, viewing, downloading, or sharing, any illegal or inappropriate

content

o do not record or share any audio or video of in-person or online classrooms or other learning

activities

o obtain consent before photographing, recording, or sharing a photo or recording of another

person

● Respect and protect property

o demonstrate proper care and security of personal and Division technology

o understand that students are responsible for the care and security of personal devices brought

to school

o
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In addition to the Division expectations outlined above, students at Nellie Carlson School are expected to restrict

the use of cell phones and personal electronic devices, such as airpods, in our school community during the day.

Nellie Carlson’s Cell Phone Guidelines (applies to all personal electronic devices):

● Students in Kindergarten through Grade 9 are not permitted to use cell phones or personal electronic
devices (including airpods) at any time during the school day (from the entry bell until they leave the
building after school). This includes outdoor instructional time (i.e. Phys Ed, Outdoor Ed, community
walks etc).

● Personal devices may not be used in classrooms or hallways, including washrooms, locker rooms, the flex
space, or gym except under the direct supervision of a staff member (e.g. in an emergency situation).

● We cannot monitor JH students' use of phones when they are outside. We strongly encourage students
to participate in activities that do not include phones (e.g. open gym, outdoor activities, visiting with
friends).

● Students who engage in inappropriate use of cell phones will have their phones taken away by a staff
member. This includes use during regular and lunch recess and breaks.

● Exceptions to these guidelines will be made for students who have Medical Management Plans (MMPs)
and require their phones for medical reasons.

Students who bring cell phones or other personal electronic devices to school are expected to keep them
turned off and stored out of sight. School staff are not responsible for lost or stolen devices.

These guidelines and the rationale behind the guidelines were shared with students on Tuesday, September 5.
Reminders will occur as appropriate. Students will be informed that their devices may be taken by a staff
member and stored in the office until the end of the day. Repeat infractions will result in parents having to
retrieve the phone from the office.

If you need to get a message to your child during the school day, please contact the office by email
(monitored throughout the day) or phone.
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NELLIE CARLSON SCHOOL
Acceptable Use of Technology Agreement and Student Declaration

At Nellie Carlson School, we believe that technology can be a powerful tool to enhance learning, enabling
students to access information and collaborate with others across the school, community, and the world.
We believe that all students, staff and parents must be good digital citizens by following standards of
acceptable use when using either school-owned technology (software, hardware, Internet) or their own
personal electronic device for school purposes while enrolled at Nellie Carlson School. (A personal
electronic device may include one of the following that is owned by the student: laptop computer, netbook,
iPhone or other device with Internet access - e.g. BlackBerry, Cell Phone, iPod Touch, iPad etc.)

The declaration below outlines the standards of acceptable use. It will act as an agreement between Nellie
Carlson School and the registering student.

This declaration must be reviewed and signed by students in order for any student to use a school
computer or to use their own personal electronic device in school.

Section A: Student Declaration

As a student at Nellie Carlson School, I value having access to technology to support my learning. I know
that along with this privilege goes great responsibility. To demonstrate my level of commitment, I will read
carefully each of the following items and seek further clarification from staff if I have questions or concerns.

I understand that having access to technology in school is a privilege. I understand that this
privilege may be revoked if I fail to fulfill my responsibilities as a user of this technology and that
many, but not all, of these responsibilities are outlined below.

I will only use technology for educational purposes while in school, unless a teacher has
granted me an exception; and then I will only use the technology within the parameters or
guidelines established by the teacher.

When connected to the Internet, I will never use my computer to reveal personal
information such as my age, address or phone number, or those of other students or
persons.

I will take full responsibility for, and respectfully use, the technology available to me at school.
For example, this means I will use proper care if transporting, handling or operating any
electronic device (computer, camera, etc.) while in school, whether it belongs to the school,
another student, or myself.

I understand that the district (EPSB District Technology) uses a content filter on its Internet
access, yet I know it is possible that I may encounter inappropriate material, which includes
images or text that are pornographic, violent, obscene or offensive to others. I will immediately
close the window on the screen that depicts this material. I will then inform a teacher or
administrator.
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I understand that personnel from the school and District Technology have access to information
about every web page I visit and files I create on the school computer(s). I am aware that this
information may be monitored and viewed by my teachers or other district personnel. I
understand that this limits privacy as it pertains to the use of the technology that is assigned to
me and the information that is stored on school-provided file storage spaces.

I know that information located on the Internet may be inaccurate or incomplete. When accessing
resources I will try to evaluate the validity of materials I access. I will respect copyright and will
cite resources I use when necessary.

I understand that my actions using the computer and accessing the Internet reflect on myself,
my class and the school. I will conduct myself accordingly and exercise good judgment. I will
also comply with all the policies and rules pertaining to the use of technology which the
school has established or may establish in the future.

I will not download or install any software, music, movies, or files of any nature unless I have
been granted specific permission to do so by my teacher and the copyright holder grants
permission.

I will respect all rules set out here and those that may come into effect in the future regarding
use of the computers in school.

I will always log out of the computer when finished using it, or when moving out of sight of my
computer. Any actions done on a computer when I am logged in are directly traceable to me.

I will not access or use the account of another student or teacher. If I notice another student or
teacher has not logged out of a computer I am using, I will notify them (if possible) and log them
out.

I will not create, use, display, participate in or store any offensive, obscene, inflammatory or
defamatory language or images. I will not use the technology in any way that negatively affects
any other student or persons either at school or beyond the hours of school operation if my
online behavior is harmful to individual students or the climate of the school

I will not share my Student Network Logon password (your SNL ID and password are provided to
you by your school. The ID is the same from year-to-year, school-to-school (f.lastname), and the
password can be changed by teachers or students) with anyone. All teachers have access to this
password through their secure Student Information System if you happen to forget it, so there is
no need to write it down. Memorize it.

Section B: Students bringing their own personal electronic device to school

Students at Nellie Carlson School may bring their own personal electronic devices which may be able to
connect to the school wireless network. When at school, all of the above conditions apply to these
student-owned devices, in addition to the following:
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I will only connect to the school wireless network, and NOT to the school's wired network, nor
any other (external) wireless network, even though other networks from the neighborhood
might be visible inside the school.

The device I am using will have virus protection software which is up-to-date. I will turn off
all peer-to-peer (music/video/file-sharing) software or web hosting services on my device
while connected to the school wireless network

I will use my personal electronic device in class in the manner directed by my teacher and
only with my teacher's expressed permission.

I understand the security, care and maintenance of my device is my responsibility.

I will securely store and charge my device when not in use.

I understand that the school, or other students are not responsible for the safety and security of my
device. Loss, theft or damage of my device is my full responsibility.

I understand that personnel from the school and District Technology may access my personal
electronic device if there are reasonable grounds to believe that there has been a breach of school
rules or discipline policies and that a search of the device would reveal evidence of that breach.
This may include but is not limited to audio and video recording, photographs taken on school
property that violates the privacy of others, issues regarding bullying, etc.
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Unacceptable Behaviour

Any behaviour, whether or not it occurs on school property, or within the school day, which disrupts the

educational atmosphere of the school or which interferes with the rights of others to learn, to be respected or to

feel safe is unacceptable.

As outlined in Board Policy HG.BP – Student Behaviour and Conduct and Administrative Regulation HG.AR –

Student Behaviour and Conduct and supported by the Education Act, unacceptable behaviour includes, but is not

limited to:

● behaviours that interfere with the learning of others and/or the school environment

● behaviours that create unsafe conditions

● acts of bullying, harassment, threats, or intimidations whether it be in person, indirectly, or by electronic

means

● physical violence

● retribution against any person who has intervened to prevent or report bullying or any other incident or

safety concern

● possession, use, or distribution of substances restricted by federal, provincial, municipal, Division or

school authorities

● any illegal activity such as:

o possession, use, or distribution of illegal substances

o possession of a weapon or use of a weapon (or replica) to threaten, intimidate or harm others

o possession, use, display, or distribution of offensive messages, videos or images

o theft or possession of stolen property

● any breach of rules and expectations established by Division administrative regulations or a school-based

code of conduct

● failure to comply with Education Act, section 31 regarding student responsibilities
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School Responses to Unacceptable Behaviour

Our Division acknowledges the importance of responsive discipline which involves a continuum of interventions

that aim to build a sense of community in schools, facilitate healthy relationships, support behavioural changes,

repair harm, and hold students accountable.

Edmonton Public Schools’ Board Policy HG.BP – Student Behaviour and Conduct and Administrative Regulation

HG.AR – Student Behaviour and Conduct outline the following:

Unacceptable behaviour may be grounds for disciplinary action which provides the student with an

opportunity for critical learning and reflection in the areas of personal accountability and responsibility, the

development of empathy, as well as communication, conflict resolution, and social skills development.

The specific circumstances of the situation and of the student are taken into account when determining

appropriate responses to unacceptable behaviour.

When a student engages in unacceptable behaviour, consequences and responses may include, but are not

limited to:

● temporary assignment of a student to an alternate supervised area within the school

● temporary assignment of a student to an alternate learning location

● short term removal of privileges

● interventions such as positive behaviour supports, contracts, counselling, restorative practices

● replacement or reimbursement for loss of, or damage to property

● in-school or out-of-school suspension

● referral to Attendance Board

● recommendation for expulsion

Students are expected to cooperate with investigations by school administration. When contemplating and

conducting a reasonable search of student property (including electronic devices), school administration must

balance a student’s reduced expectation of privacy in relation to school matters, with the need to provide a

welcoming, caring, respectful and safe learning environment that respects diversity and fosters a sense of

belonging for students and staff.

At Nellie Carlson School, we are committed to ensuring that our school is a safe and productive learning

environment. Where necessary, interventions or disciplinary action may be used to address unacceptable

behaviour by students, following our Positive Behaviour Plan.
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POSITIVE BEHAVIOUR PLAN:

Minor Classroom Infractions
Minor infractions will be dealt with immediately by staff in classrooms, hallways and while supervising.

Major Classroom Infractions
Anything that significantly interferes with instruction or the learning environment is considered a
major offence. Examples are continuous disruptive behavior, chronic tardiness, and/or absence and
open defiance.

MAJOR SCHOOL OFFENCES INCLUDE:

• repeated use of profane language or gestures

• threatening behavior or language in person or through the internet

• use of violence or physical abuse

• possession/use of a weapon

• willful destruction of property

• sexual harassment

• racial slurs

• discrimination in the form of sexual harassment based on gender, racial/religious,

physical/mental slurs • open opposition to authority

• dishonesty (cheating, lying)

• deliberate continuous inappropriate behavior

• smoking on school board property or in close proximity

• false activation of a fire alarm

PROCEDURES FOR HANDLING MAJOR OFFENCES:
When sending a student to the office for disciplinary intervention, the staff member will record the
student’s specific behavior in the school’s student information system.

DESCRIPTION OF POSSIBLE DISCIPLINARY INTERVENTIONS

Teacher/Student Conference
The teacher will talk to the student and they will mutually agree upon a resolution to the problem.
The teacher may ask the student to sign a statement of expected student behavior. The teacher will
record the incident in the notes section of the school’s student information system.

Teacher/Student/Parent Conference
The teacher, student, and parent(s)/guardian(s) mutually agree upon and may sign a statement of
acceptable student behavior in a formal conference. A copy of the statement is maintained at the
school. The teacher will record a summary of the meeting in the notes section of the school’s student
information system
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Class Exclusion
The student will be sent out to an alternate classroom for up to one period. The teacher will, at
his/her earliest convenience, discuss the behavioral infraction with the student. They will mutually
agree upon expected future behavior. Notes may be kept.

In-School Suspension [I.S.S.]
The student remains in school. Privileges may be suspended. Classes are not attended [one to five
days]. While on an I.S.S., the student will be provided with materials and assignments, and will be
responsible for the completion of these assignments. If the student disrupts during I.S.S., the
student will be given one warning. Should another disruption occur, the student will phone a
parent/guardian to be picked up at school. If the parent/guardian is unable to pick up their child,
the parent will arrange for an emergency person to do so. An out-of-school suspension may be
initiated at this point. A record of the incident and student plan of action will be maintained in the
notes section of School SIS.

Out-of-School Suspension
Out of school suspension is a formal disciplinary action for dealing with extremely disruptive and/or
dangerous student behavior. It involves short-term exclusion of a student from class, from riding on a
school bus and from attending school, up to a maximum of five school days. The student may be
considered as trespassing if present on school grounds during the period of the suspension.
Parents/guardians may be required to meet with administration before the student is allowed to
return to school.

Community Service
Students may be assigned to clean up areas of the school as a method of “giving back” to the school
community. Community Service may be assigned as an alternative to In-School Suspensions or other
more serious disciplinary interventions. When assigned Community Service, students are expected to
complete the assigned work to a high standard. Failure to complete community service work will
result in an additional consequence.

Disciplinary Reassignment
Disciplinary action can include transfer to another classroom, or another location within the school.

Behavior Change Contract
Students who have a history of behavior that is disruptive to the learning environment may be
assigned to participate in the “Behavior Change Contract”. The staff views this type of behavior as a
serious infringement to the rights of the other students in their class. This plan is a definitive effort to
communicate to the student and their parents the seriousness of the student’s misbehavior and the
impact it is having on student learning. The result of the plan will either be a correction of the
student’s behavior or a recommendation to the Superintendent and the Board of Trustees that an
expulsion hearing be conducted. Assignment to this program is at the discretion of the school
administration.

Expulsion
Expulsion is an action that can be taken only by the Superintendent or Board of Trustees. A student
may be expelled from one or more specific schools or all schools in the District for a specified period
of time or indefinitely.
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